Conflict of Interest Declaration – School Board 
1. Purpose
The purpose of this declaration is to ensure that the Board effectively identifies, discloses, and manages actual, potential, and perceived conflicts of interest, protecting the integrity of Board decision making and the reputation of individual Board members.
Conflicts of interest are not uncommon in school governance and do not imply wrongdoing. They must, however, be promptly disclosed and appropriately managed.
2. When this form must be completed
Board members must complete this declaration:
· On appointment or election
· At least annually
· At the start of any Board meeting where a conflict may arise – review agenda items at each meeting for conflicts
· As soon as circumstances change
3. Board Member Details
	Field
	Details

	Name
	

	Role on the Board
	

	School
	

	Date
	


4. Definition of a Conflict of Interest
A conflict of interest exists where a Board member’s personal, professional, or financial interests, relationships, or obligations could influence, or could reasonably be perceived to influence, their objectivity or decision‑making on behalf of the school.
Conflicts may be:
· Actual – a conflict already exists
· Potential – a conflict could arise in the future
· Perceived – others might reasonably think a conflict exists
A conflict of interest may arise from:
· Financial or property interests
· Employment or governance roles in related organisations
· Family or close personal relationships
· Any other interest that could influence, or be perceived to influence, judgement

5. Declaration of Interests
Do you have any actual, potential, or perceived conflicts of interest relating to matters before the Board?
☐ No conflicts to declare
☐ Conflicts declared below
6. Conflict of Interest and Mitigation Plan
	Agenda item or matter
	Nature of the conflict
	Type (actual, potential, perceived)
	Agreed mitigation action

	
	
	
	Leave the meeting while the item is discussed and decided

	
	
	
	Remain for discussion only, not decision‑making

	
	
	
	Provide factual information only

	
	
	
	Full exclusion from the matter


Note: Where a trustee has a pecuniary or personal interest, they must not participate in discussion or decision‑making and may be required to leave the meeting.



7. Declaration
I declare that the information provided is complete and accurate to the best of my knowledge. I agree to comply with the mitigation actions recorded above and to disclose any future conflicts as they arise.
	Signature
	Date

	
	


8. Noted by Presiding Member
	Name
	Signature
	Date

	
	
	



©APIS Template 2026 
